


Subsections (Heading 2) 
The heading of subsections should be in Times Roman 12-point bold with the initial letters of each word 
capitalized.   
 
Sub-subsections (Heading 3) 
The heading for sub-subsections should be in Times New Roman 12-point bold italic with initial letter of 
each word capitalized. 
 
FIGURES AND TABLES 
Figures and tables should be inserted at the appropriate point in your text. All figures and tables should be 
embedded in the completed manuscript.  
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